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'm UMIYA ARTS AND COMMERCE COLLEGE FOR GIRLS
SOLA AHMEDABAD - 380060

Dt. 7/1/2025

This is to inform all students of B.Com. Sem.-2 that our college is going to organise an

Add-on Course in “Computer Skills”, from 21th February, 2025 to 21th April, 2025 for 30

hours. / each batch ,
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Course Schedule

B.com Sem-2 Eng.Med

Sr/n Date Time Program Details

1 21-02-2025 10:30 TO INTRODUCTION OF COMPUTER AND PARTS
12:30

2 22-02-2025 10:30TO | INTRODUCTION OF COMPUTER AND PARTS
12:30

3 23-02-2025 10:30TO | INTRODUCTION OF COMPUTER AND PARTS
12:30

4 26-02-2025 10:30 TO Theory of Microsoft Word
12:30

5 27-02-2025 10:30 TO Theory of Microsoft Word
12:30

6 01-03-2025 10:30 TO Practical of Microsoft Word
12:30

7 05-03-2025 10:30 TO Practical of Microsoft Word
12:30

8 07-03-2025 10:30 TO Theory of Microsoft Excel
12:30

9 08-03-2025 10:30 TO Theory of Microsoft Excel
12:30

10 12-03-2025 10:30TO Practical of Microsoft Exce
12:30

11 03-04-2025 10:30TO Practical of Microsoft Excel
12:30

12 09-04-2025 10:30TO Theory of Microsoft Powerpoint
12:30

13 12-04-2025 10:30TO Theory of Microsoft Powerpoint
12:30

14 19-04-2025 10:30 TO Practical of Microsoft Powerpoint
12:30

15 21-04-2025 10:30 TO Practical of Microsoft Powerpoint
12:30
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Add-on Course on Computer Skills - Completion Report

Place: College Classroom and Computer Lab-1,

Umiya Arts and Commerce College for Girls, Ahmedabad
Participants- B.Com. Semester - 2 (Gujarati Medium) - 99

B.Com. Semester — 2 (English Medium) — 129

Total Participants: 228

Training Duration: 30 Hours / each batch
Duration: 21 February, 2025 to 21 April, 2025

Session Overview

Add-on course on Computer Skills was successfully organized by Umiya Arts
and Commerce College for Girls, Ahmedabad with 228 Students. The course
aimed to provide fundamental knowledge of computer, Hardware and
Software, MS-Office package includes MS-Word, MS-Excel and MS-Power point
for foundational level, Practical skills and job work.

The Theory and Practical sessions were delivered in a premeditated setup,
concerning of three main applications — each focusing on essential skills such
as Word Application options/functions, Main functions of MS-Excel formulas,
charts, tables, functions, options etc. and application based options, In power
point application includes Slides, slide show, shorter, Hide slide, Transition, slide
master etc.

Trainer Details

 Name: Prof. Mukesh Patel
« Contact Number: 98799 94125
« Mail ID: Japtronics.ahm@gmail.com
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Conclusion

This comprehensive course has helped students knowledge about Basic computer skills and
MS-Office package permitting them to be better equipped for their future.
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ROLL NO NAME
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CERTIFICATE

OF PARTICIPATION
PROUDLY PRESENTED TO

Patel Jinal Kantilal
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